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Team handover notes
Leave the next person enough context to continue.
Record work state, context references, next actions and receiving confirmation. Keep credentials and
sensitive documents in their existing approved locations.

Inside the worked example
Fictional inputs and outputs from the included workbook. Amounts use one illustrative currency.

Work item Monthly report

Current state Draft complete

Open handover gap 0

Your purchase would include
The complete guide, an editable .xlsx workbook with 50 prepared rows, the worked example and a
decision log.

A manual continuity record, not document storage, access granting or a continuity guarantee.

Preview only. Buying is not open yet.


