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Weekly client update
Give the client a clear update and a clear request.
Prepare a concise weekly update from completed work, evidence, next steps and decisions. Keep
requests visible without presenting a percentage as proof of delivery quality.

Inside the worked example
Fictional inputs and outputs from the included workbook. Amounts use one illustrative currency.

Workstream Content

Completed this period Draft delivered

Open decision 1

Your purchase would include
The complete guide, an editable .xlsx workbook with 50 prepared rows, the worked example and a
decision log.

A preparation worksheet and message framework; it does not send updates or manage project schedules.

Preview only. Buying is not open yet.


